<Date>
Dear Mr./Ms. <Applicant’s Last Name>:
The attorneys for the employer have requested to take your deposition. They are entitled to do this. 

A deposition is a proceeding where you answer questions posed by an attorney for the employer. You are under oath as if in a court of law, however, the deposition takes place in an attorney's office.

We will be present at the deposition and represent you as necessary.

If a translator is necessary one will be arranged for you. Please inform our office if you want a translator.

The deposition is scheduled as follows:



Time:





Date:





Location:


We would like to meet with you before the deposition. An appointment has been set to discuss the deposition at the time and date below:



Time:





Date:





Location:


If the time and date for the appointment to meet with your attorney is not convenient please telephone our office so that we may set an appointment with you that is more convenient. If it is inconvenient for you to meet with us a few days before the deposition we can meet with you one hour before the deposition. However, we prefer to meet a few days before the deposition.

The deposition will be fully discussed with you at the time of the appointment. Any question you may have about the deposition will be discussed at that time.

Enclosed is a document that explains a deposition. Please read it carefully before the appointment.
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