< Addressee> 
Dear Mr./Ms.  <Addressee’s Last Name>:
To follow up on our phone call, we have received the three doctor panel QME list assigned by the Administrative Director.  Pursuant to L.C. §4062.2 we are required to confer and attempt to agree to an AME from this panel within 10 days of the assignment.

We would be willing to utilize Dr. _______________ as the AME in this case.  In light of the statutory time constraints, kindly expedite your response.
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