< Addressee> 
Dear Mr./Ms. <Addressee’s Last Name>:
This letter will serve to memorialize our agreement of <date> to utilize Dr._______________ as an Agreed Spinal Surgery Second Opinion Physician pursuant to Labor Code §4062(b).  Please set the appointment on an expedited basis, as there is a 45 day statutory time limit on receipt of the second opinion report.

Pursuant to CCR §9788.1(a), defendants “shall notify the Administrative Director within one working day of the agreement or withdrawal of objection.”  We are requesting that you notify the Administrative Director immediately.  In order to expedite, kindly sign and fax this correspondence both to the Administrative Director at <phone#>, and to our office.

<Defendant’s signature>
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